
Smart 
Schools 
Bond Act
Office of Nonpublic 
Schools



Draft Copy for Discussion Purposes Only

What is the Smart Schools Bond Act 
The Smart School Bond Act, approved by New York State voters in 2014, 

authorized the issuance of $2 billion of general obligation bonds to 
finance improved educational technology and infrastructure to improve 
learning and opportunity for students throughout the State.

The Office of Educational Design and Technology reviews Smart School 
Investment Plans submitted by districts wishing to utilize Smart Schools 
funds for educational technology-related purchases, including
q Infrastructure to improve high-speed broadband or wireless internet 

connectivity for schools and communities
q Learning technology equipment (such as computers, tablets, 

interactive whiteboards, and 3D printers)

You can find additional resources at: 
http://www.p12.nysed.gov/mgtserv/smart_schools/home.html
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Allocation for Non Public Schools
The funding available under the Smart Schools Bond Act 
is a one-time allocation, not an annual amount. These 
funds will not expire, but once they are expended, no 
additional funds will be made available. Schools are 
advised to plan carefully for their use as part of a strategy 
to build long term capacity in their school communities. 
You may find that it is useful to submit several projects 
using portions of the funds over time as you build 
capacity.
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How to Find Your Schools Allocation
Go to the home page of FAMIS as shown below and use 
pull down on the left where its states Inquiry. See red 
arrow. 
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When you pull down Inquiry you will see Spending Plan
Inquiry. Click on that as shown at red arrow below. 
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When you click on Spending Plan Inquiry you will see the 
below screen. At red arrows below change District to 64, 
Change Group By to Activity Code and then click on 
Inquire.
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You will now see the below screen with two activity codes 
listed. Please write down the activity codes and allocation 
amount. After copying the activity codes and allocation amount, 
use the drop-down menu to change “Group By” to Quick Code. 
Click “Inquire” to display your Quick Code.

arrows. 
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Once you have all this information you can now follow 
instructions from How to Initiate a Level 100 Purchase Order
and How to Approve a Level 200 Purchase Order. See red 
arrows below. 
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Purchasing Guidelines
The principal and a principal-designee have the ability to initiate SSBA 

orders. Each nonpublic school principal must designate one employee 
in the organization the responsibility of selecting and ordering SSBA-
eligible items. This person will be entrusted with initiating the ordering 
of equipment needed for the school. Final responsibility for the school’s 
usage of its allocation will rest on the principal, who must approve of 
the order made by the school’s designated employee. District 64 
officials will ultimately review and transmit the orders to the DOE 
contracted vendor(s).
q The school’s designated contact person will be the initiator, acting 

at the 100 Level.
q The school’s principal will be the approver, acting at the 200 level.
q District 64 will be the official transmitter of purchase order to the 

vendor(s), acting at the 300 level.
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Purchasing Guidelines Continued
The FAMIS Portal and the ShopDOE portal will have the catalog of products that 

may be purchased with SSBA funds.  The offered items are based on existing 
negotiated contracts with established parameters/terms to safeguard the 
assets once purchased and loaned to participating nonpublic schools.

Orders checked out via the ShopDOE Portal must be finalized in the FAMIS 
Portal by navigating to the “SHOPDOE Order Request” tab located on FAMIS

All orders placed and finalized via the FAMIS portal, including ShopDOE orders, 
must be reviewed by the school’s principal and approved before being 
submitted to D64 for review and transmission to vendor(s). 

Orders may be completely cancelled within a 48-hour period after the principal’s 
submission and before the D64 officially transmit to the vendor(s).  Principals 
are tasked with cancelling orders that are submitted by contacting the Office 
of Nonpublic Schools.

Upon completion and final approval of an order by the Office of Nonpublic 
Schools, orders may not be cancelled or returned. 
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Technology Search in ShopDoe.com 
Note that for technology you cannot create a shopping list 
in ShopDOE that populates into FAMIS the same way you 
do for other goods such as paper and pencils. You should 
search for the technology you are interested in and copy 
the item number so you can easily find it in FAMIS.
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Expectations for Technology Deliveries

As most of us have experienced, changes in supply and
demand once COVID-19 hit has delayed delivery times

• Once order is placed you can call vendor with PO number 
for approx. time frame for delivery.

• We are seeing some delays from 2-3 weeks to 2-3 months

• Note these times frames are of today 12/23/2020. These 
are subject to change.
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Terms of Use
The use of SSBA-funded items under this loan program is 
strictly reserved for secular instructional/educational 
purposes. The hardware may not be used for 
administrative or religious purposes. SSBA-funded items 
are not available for resale and schools may not loan 
them to others. SSBA-funded items must also be kept and 
housed within the school’s premises at all times. 
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Delivery Instructions & Installation
Delivery timeframe will be per DOE’s contracted service level agreement.  The 

school’s contact person on the purchasing document (initiator) will be the 
individual expected to receive and sign for the orders upon delivery. 

Equipment will be shipped directly to nonpublic schools physical address and 
nonpublic schools are expected to retain the packing slips accompanying 
the orders for audit purposes. Once the Nonpublic school has confirmed that 
the order is complete the Nonpublic school will be required to send packing 
slips signed and dated as received electronically to the Office of Nonpublic 
Schools. Nonpublic schools will be responsible for all costs associated with 
the installation and integration for the SSBA equipment, including but not 
limited to any related furniture, cabling/wiring, electrification, etc. 
q Our finance staff in ONPS will assist in helping you use Title 4 funding if 

needed for associated items not eligible under SSBA which may also 
include installations and or software purchases.

SSBA-related items will need to be “reported” as functioning and in use within 
20 school days by either connecting to the internet or provide certification via 
FAMIS.

14



Draft Copy for Discussion Purposes Only

Delivery Instructions & Installation Cont.
Asset Management & Inventory data will be kept of all assets acquired via 

the FAMIS portal.  Nonpublic schools will be expected to secure all 
loaned SSBA funded asset on premise and provide the inventory in the 
school annually. 

Any lost, broken or not working equipment on arrival must be reported 
within 20 days of the delivery date. 
q Any equipment that has been deem lost a form that you will be 

given must be completed and submitted to D64 single contact for 
audit purposes. 

q For any non working technology on arrival, the school must reach 
out directly to the vendor for device replacement and or support.  
Any replacement equipment, upon receipt of deliver must follow 
process laid out in Section VIII.  A record of any change must be 
provided to D64 Single contact for updates and payment purposes.

q Any equipment stolen, a police report must be filed immediately 
and documentation (Incident Information) must be submitted to the 
D64 contact for audit purposes.
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Available SSBA Technology

Below are some examples of technology presently 
available for purchasing under the SSBA program through 
FAMIS.

q If an item is not available in FAMIS please contact the 
Office of Nonpublic Schools to discuss how we may be 
able to procure the request.

Apple Desktops Apple Laptops 
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SSBA Technology Cont.
Lenovo Desktops & Monitors                     Lenovo Laptops 
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SSBA Technology Cont. 
Acer Chromebooks Laptop Security Carts
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SSBA Technology Cont.
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Security Lock Down 
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SSBA Technology Cont.
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Printers
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SSBA Technology Cont.
Promethean & TEQ Interactive/SMART White Boards

21



Draft Copy for Discussion Purposes Only

SSBA Technology Cont.
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Additional Resources
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Smart Schools Bond Act NYSED Web Address 
http://www.p12.nysed.gov/mgtserv/smart_schools/home.html

Info Regarding Inclusion for Nonpublic Schools 
http://www.p12.nysed.gov/mgtserv/smart_schools/NonpublicInformation.htm

2014-2015 Nonpublic District of Attendance Enrollment Record 
http://www.p12.nysed.gov/mgtserv/smart_schools/CopyofNP_DistOfAttend-2014-15_R_2-23-
17.xlsx

NYC Smart Schools Funding https://infohub.nyced.org/reports-and-policies/financial-
reports/financial-data-and-reports/nyc-smart-schools-funding

ShopDoe
Shop DOE (finance360.org)

FAMIS
NYCDOE - FAMIS Portal (finance360.org)

For further information, comments or questions, please email SSBALoan@schools.nyc.gov. 

2014-15 Nonpublic District of Attendance Enrollment Record
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